Ipunsro: Yreepxneno:

YueHbIM COBETOM roCyapCTBEHHOr0 00pa3OBATEIBHOrO  MPHKA30M PEKTOpa FoCYAapCTREHHOTO 06pazoBa-

YUpex/IeHus BhiciIero o6pasosanus Mockorckoii TENILHOTO YUPEXAEHHUS BrICLIEro o6paszosanus Moc-
obnactu «["ocynapcTBEHHBINH I'yMaHUTAPHO- KOBCKOH 00macTu «["ocynapcTBeHHBIH ryMaHHTap-
TeXHOJIOru4eckui ynusepcurer» (ITTY) xsoforvyeckuil ynusepcuter» (ITTY)

cadl 2015 r.

4
ﬂ HOcynora H.I'.

Iporokon Ne 4
« 0?1 » W,Lg) 2015 r.

MMOJIOXXEHHUE
0 MOPSAKE N0CTYNA NEeJaroriyecKuX paGoTHEKCB K HHDOPMAHOHHO-TETEKOMMYHHKAIHOHRBIM
ceTam, 0azaM JaHHBLIX, Y9e0HbLIM H METOAHYECKHM MaTepuanaM, My3elasiM Gouxam,
MaTEPHAITLHO-TEXHUIECKUM CPEACTBAM obecnievuenns 00pa3oBaTe/lLHOM AeaTeNLHOCTH,
Heo0X0IMMbIM [T KAYeCTBEHHOr0 0CYIecTB /ICHHS meNAroru4ecKoii, Hay9Hoi
HJIH HCCJIEA0BATE b CKOM NeATeIbHOCTH FoCcyaPpCTBEHHOr0 00pPa3oBaTeIbHOro Y4pexIeHus
BbICHIEro o0pasoBanus Mockockoii o61actu «[ocyaapeTBeHHbIil TYMaHHUTAPHO-
TEXHOJIOTHYeCKHil yHHBEPCHTETY

1. Obmme moso:kenus

1.1. Hacrosmee ITonoxenue onpenenser mopsIox NOCTyIa NearoruIeckux pabOTHHKOR rocymap-
CTBEHHOTO 00PA30BATENBHOTO YUPEXK/ICHNUS BHICIIEr0 06pasoBanus MoCKOBCKO# ofnacTy «[ocynap-
CTBEHHBIH IYMaHHTapHO-TeXHIUecKui yausepcutet (ITTY):

— K HH(OPMAIHOHHO-TEIeKOMMYHUKAIAOHHBIM CETSIM,

— 0asaM JaHHEIX,

— Y4€OHBIM M METOOUHYECKAM MaTepHasIaM,

— My3eiHBIM QoHIaM,

— MaTepHAlIbHO-TEXHUYECKAM CPELCTBAaM 00eCTIeUeHrs 00pa30BATENLHOM NeATeILHOCTH.
1.2, Jloctyn meparormyeckux pabOTHUKOB K IICPEYUCIICHHBIM BEIIIE PECYPCaM OCYINECTBISETCSA B
[eIAX Ka9CCTBCHHOTO OCYINECTBICHHS MEIarOrMYecKOH, HaydHO-MCCIe0BaTeNbCKON U WHOH mes-
TEIBHOCTH, NPEAyCMOTpeHHO# YeTaom ITTY.

1.3. Hacrosunee Ilonoxerne paspaGoTan B COOTBETCTBHY ¢ nomn. 7 4. 3 cr. 47 ®enepansHoro 3a-

koHa «O6 oGpasosanuu B Poccuiickoit ®enepanuny or 29 nexabps 2012r. Ne 273-®3, YcraBom
ITTY.

1.4.  Hactosmee ITonoxenue noBOIUTCS PYKOBOIWTENAMH CTPYKTYPHBIX MOApa3NeleHui 10 CBe-
AICHHA ME/IarOTHYECKHX PaCOTHHKOB NPY IIPHEMe WX Ha paboTy.

2. Hopsinok nocryua x HH(pOPMALHOHHO-TEIEKOMMY HHKANHOHHELIM CETIM

2.1. Jlocryn menarormueckux palOTHEKOB K HHQOPMAHOHHO-TeIEKOMMYHHKAIMORHOH ceTH WH-
TepHeT B ITTY ocymectBisercs ¢ nepcoransusmx KOMITBIOTEPOB (HOYTOYKOB, IIAHINETHBIX KOMIIBIO-

TEPOB H T.II.), IOAKIIOYEHHEIX K ceTu WuTepHeT, 6e3 OTPAHMYCHHS BPEMEHH ¥ NIOTPEOIeHHOro Tpadu-
Ka.

2.2.  JloeTyn meaarormueckux PabOTHHKOB K JIOKAJIBHOH BEIYHCIHTETBHON CoTH (nanee - JIBC)
ITTY ocymectBisieTcs ¢ IepcoHANBHBIX KOMITBIOTEPOB (HOYTOYKOB, MIAHETHBIX KOMIIBFOTEPOB U
T.11.), noaKmoyeHHsIX Kk JIBC I'TTY, 6e3 OTpaHHYCHNs BPEMCHH K NOTpebIeHHOro Tpaduka.

2.3.  Cepeeproe u ceresoe 060pynosannue JIBC YHHABEpCHTETA PABOTAET KPYTIIOCYTOYHO.

2.4. TapauTupoBaHHLII AOCTYIl NMONB30BATENEH K HHOOPMANMOHELIM ¥ BEIUMC/IHTEbEBIM pecyp-
caM MHOPMAITHOHHO-TENEKOMMYHEKAIMONHON CeTH Wnreprer 1 JIBC ITTY — ¢ 8.30 10 17.00 B



paGoure nuu. B cinyuae cokpamerns pabodero HS IPEKA3OM M0 YHHUBEPCHUTETY rapaHTHPOBAHHBIH
AOCTYN K pecypcaM IPEKPAINaeTCs 3a OIMH Jac 110 BpEMEHH 3aBepIIeHIs paboduero Jus.

2.5. B nepaboume juu u ¢ 17.00 1o 8.30 B paGoune 1uu, PECYpCHI IOCTYIHBI 6€3 rapaHTHH HX He-
PEPBIBHOMA paboTsL. OTAEN HHPOPMAIHOHHO-KOMITBIOTEPHBIX TEXHONOT WL (manee - otnen UKT) ume-
€T IIPaBO BBIKIIOYATE CEPBEPHOE K CETEBOE 00OPYIOBAHHME, ¢ LIENBIO €I'0 BHEIIAHOBOIO TEXHUYECKOro
00CITy)XHBaHHS, OTKIIOYATH MOIE30BaTeNeH OT PecypcoB Gea OPeIyNpexIeHHs U He HECET OTBETCT-
BEHHOCTB 33 BO3MOXHYO IIOTEPIO HECOXPAHEHHBIX JAHHEIX.

2.6. Ilpu HEOGXOIMMOCTH rapaHTHPOBAHHOM pabOTHI C CETEBBIME PECYPCAMHU BHE PAMOK YCTAHOB-
JICHHOTO BAIIIE MOPsi/ika MONE30BATENh JODKEH 3apaHee (He MEHee YeM 3a 3 uaca J10 OKOHYaHuS pabo-
9ero JHs) MOfAaTh Ha MMs HayanbHEKA oTaena MKT [HCBMEHHYIO 3a5BKY, YTBEPIKICHHYIO PYKOBOJIH-
TEJIEM CBOETO IIOIPa3/IeIECHH .

2.7. Ilpm mi1aHOBOM NPOQHIAKTHHECKOM o0CIy>XHBAaHAN CETEBOTO M CEPBEPHOTO o0opymoBanmus,
IIEPEXOJIC Ha HOBYIO CHCTEMHYIO IIAaT(OPMY, BEPCHIO CHCTEMBI YIIPABICHHS 0a3aMM JNAHHBIX (nanee
CYB/I) unu caiita opraHu3auu u T.II. pesxum AOCTyIa PETIAMECHTUPYETCS IPUKA30M TI0 YHHBEPCHTE-
Ty.

2.8.  Jinsa mopkmovenys K MHPOPMAIMORHEIM PECYpCaM TONb30BATENeiH (umm obopynoBanus) pyko-
BOJITEIIL CTPYKTYPHOTO NOAPASTENeHHs W (MIM) OTBETCTBEHHEIH NONB30BATENs HH(BOPMAIMOHHEIX
pecypcor (cotpynauk ITTYVY, koTophIii B cHLy cBOEX TIOJTHOMOYHH, TODKHOCTHRIX O0S3aHHOCTEH HITH
Ha OCHOBAaHMH YKa3aHHH DPYKOBOJCTBA YHHBEPCHTETA, HECET OTBETCTBEHHOCTH 34 COIEpKaHHE WH-
dbopManHoHHOTO pecypca Hid 6asbl JaHHBIX) 0QOPMIIAET 3as1BKy HA MMs HadaubHHuKa ortnena MKT ¢
YKa3aHACM:

— /UL TONKIOYCHHS IOJb30BATENA K HH(POPMAIMOHHBIM pecypcaM — (GaMUIIHH, HMEHH, OTde-
CTBa, JOIDKHOCTH, HOMEpa KOpIyca, HOMEpa ayIMTOPHH, TIEPEYHs PECYPCOB, K KOTOPHIM Tpe-
Oyercst MOAKIFOUATECS, OGOCHOBAHAEM TAKOTO HOIKITIOYEHHS TS KAXIOTO U3 [IEPEYHCICHHBIX
HH(QOPMAITHOHHEIX PECYPCOR;

— UL NOAKIIOYEHHS 00OPYHOBAHHS — HMHBEHTAPHOTO HOMEPA MOIKIIOYAEMOro YCTPOHCTBA,
000CHOBaHHS MOIKIIOUEHHS, HOMEpa KOpIyca, HOMEpa ay/[UTOPHH, IEPEYHST PECYPCOB, K KO-
TOPBIM TPeOYeTCs HOAKTIOIHTECS, 0GOCHOBAHHEM TAKOro IOAKIIOUEHHS JUIS KAXKIOr0 M3 ITe-
PEIHCICHHBIX HHPOPMAIOHHAIX PECYPCOR

2.9. Tonwsoparens momyckaercs x pabore Ha IEpCoHaNBHOM KommbioTepe (manee — I1K), moa-
KJIOYCHHOM K KOMIBIOTEPHOM CETH, IIOCIIE IIPOXOXKACHHS HHCTPYKTAXa B oTaene MKT.

2.10. Tlpu u3MeHeHHH IIPaB JOCTYIIA HONB30BATENS K HHGOPMALMOHHBIM PECYPCaM [ONACTCS 3asBKa
Ha uMs Havdallbuka otena VKT ¢ nepewmcienuem HOBEIX TpaR focTyma K KaXJIOMY M3 PECYPCOB.

2.11. Tlpwm usmenennu noxpasnencuus (cMena MecTa PaboTEl) WK PY YBONBHCHUM COTPY/HHKA PY-
KOBOIUTEJIb CTPYKTYPHOTO IOApa3fesieHus 00543aH U3BECTUTE B TCUCHUE cyrok otaen UKT mug Gio-
KHPOBAHMSA YYETHBIX 3aMCEH JAaHHOIO MOJIB30BATENS ¢ LETBI0 IPENOTBPAINECHHAS HECAHK[MOHUPOBAH-
HOT'0 JIOCTYNa K HHPOPMAIHOHHEIM PECYpCaM.

2.12. KaxmoMy moJb30BaTENIO BEIIACTCS YHUKAJIBHBIH HICHTHOHKATOP (JIOTUH) H apois. B ciy4ae
YTPathl aTpHOYTOB JOCTYIIA (JIOTWHA WK TAPOIIsL) OJB30BATEIO HEOOXOMMO B TEYEHHUE CYTOK H3-
MEHHTB CBOMH IIapOJIb Ha HCIIOJIB3YEMEIE II0Ib30BATEIEM pecypcesl. [Ipa HEBO3MOKHOCTH BHECEHHS H3-
MEHEHHH CaMHUM II0JB30BATENEM HEOGXOOHMO IOIATh 3a4BKY Ha MMs HadaubHumka otjena MKT ¢
MPOCKOO0H H3MEHUTS aTPUOYTE JOCTYIIA [OIB30BATENS Ha TNONKIIOYEHNE K HHGOPMAIMOHHEIM pecyp-
caM (yKasaTh PeCypChl, K KOTOPEIM yTpadeH JIOCTYII) C YKa3aHHEM IIPHYMHBI BHOCHMEIX M3MCHEHHMA,

3. Mopamox mocryna k 6azam aHHbIX
3.1.  Temarormueckum paboTHHKAM oBecreunBacTes AOCTYNl K CICAYHOLOMM 3NIEKTPOHHLIM Oazam
JIAHHBIX:
— K IpodeccHoHaNbHEM 6a3aM TaHHbX,

— K HH(OPMAIMOHHEBIM CIIPABOYHEIM CHCTEMAM,
— K IIOMCKOBBIM CHCTEMAM.



3.2. Jlomyck K BHEIIHHM 3€KTPOHHEIM Ga3aM IaHHEIX OCYIIECTBIIETCA Ha YCIOBUAX, YKA3AHHBIX B
A0TOBOpax, 3aKmoyeHHBIX I'T'TY ¢ mpaBoobGnanarenavu 6a3 manHbIX.

3.3.  [Moctyn k 6ase namubix «1C: YHHBEPCHTET» M AHAJOTHYHBIM CHCTEMAM HMEIOT [egaroruye-
CKie PabOTHHKH, Ha3HAYCHHEIE IPUKA30M DEKTOPA OTBETCTBEHHBIME 33 BHECEHHE B HUX JAHHBIX U
HU3MEHEHHE JaHHEIX.

3.4.  llemarormueckue paGOTHHKY MMEIOT JOCTYII K 3JIEKTPOHHEBIM pecypcaM Hay4JHOH OuOIHOTEKH
ITTY u BHEMEHMM 31EKTPOHHO-OHOTHOTEYHBIM CHCTEMA COIJIACHO YCIIOBHUSM 3aK/IFOYEHHBIX JTHIEH-
3MOHHBIX JIOTOBOPOB € IPABO00IAIATENSIMH.

4. Topsmok moeTyna K yueGHLIM H METOAMIECKIM MaTepHaaaM ¥ My3elHHbIM donxam

4.1.  Tlenarormyeckue pabOTHHKE MOTYT IOJIb30BATECS y4eOHO# U MeToxMHecKoi IMTepaTypoil 13
bonna 6ubnuorexu ITTY.

4.2. VuebHBIE M METOIMUECKUE MaTepHabl, pasMelleHHbe Ha opunuansHoM caiite [TTY, Haxo-
JSTCS B OTKPBITOM JOCTYIIE.

4.3.  VdeOHEIE B METOAMYECKHE MATEPHATIBI, PA3MEIIEHHBIM B HH(pOPMAIHOHHO-06pa30BaTELHOM
cpene (MOC) ITTY, mocTymHbl aBTOPH30BAHHEIM 110IE30BATEISM. HeaBropuzoBannsie moms3oBaTeu
MMEIOT TOCTYI K rnaBHo# crpanune NOC, rae npescrasiena obmas nupopmarys o pecypcax.

4.4.  IleparormyeckumM pabOTHEKAM IO KX 3aIIpocam MOTYT BEJIABATLCS BO BPEMEHHOE [10JIb30BAHHE
y4yeOHEBIE U METOAMYECKHE MaTepHaiibl, BXOJIINE B OCHANIEHNE YIeOHBIX KaOMHETOB, nabopatopwit,
IeHTpoB. Beiada megarornyeckomy paGoTHHKY M coaua uM YYEOHBIX M METONHYECKHX MATEPHANOB
(hEKCHpYyeTCs B XKypHAIE BEIIa4H.

4.5.  TIpu monydeHHE y9eOHBIX W METOMIECKHX MATEpHANIOB Ha 3IEKTPOHHBIX HOCHTEJIIX, HOIe-
KallliX BO3BPATY, IEArOrHYECKHM PabOTHHKAM HE PaspellaeTcs CTHPAaTh Ml MEHSTh Ha HHX HH-
hopManuo.

4.6.  PaboTaukH GuOIHOTEKH, YUeOHEIX KaGHHETOB, nabopaTopHit U HEHTPOB JOMKHE! CONEHCTBO-

BaTh NEIArOrU4eCKuM pa60THPIKaM B NIOKCKE 3allpallliBaCMBIX y‘IeﬁHBIX A MCTOMHMYIECKUX MaTepHa-
JIOB.

4.7.  JlocTyn memaroradeckux pabOTHHKOB, a TakkKe OPraHH30BAHHEIX TPYIII O0YJArOIUXCS MO

PYKOBOJICTBOM IIC/IArOru4eckoro paboTHrKa (paboTHHKOB) K My3eRHEM borgam [TTY OCYIIECTRIIS-
eTcst 6e3B03ME3IHO.

4.8. Ilemarormyeckue paGOTHHKY UMEIOT IPaBO Ha MONYYECHHE CIPABOYHON M HHOM mH(OpMammu
U3 My3eHHbIX Goumor I'TTY.

3. Hopsnok mocryna Kk MATEPHATLHO-TEXHIYECKHM CPEACTBAM OCYIIECTBICHHS
00pa3oBaTeIBHOM JeATeILHOCTH

5.1. [loctyn menaroruveckux paGOTHHKOB K MaTCPHAIPHO-TEXHHYECKUM CPENICTBAM OOecIeyeHHs
00pa3oBaTeNbHOM JIETENEHOCTH OCYINECTRISETCS:
— K y4eOHBIM KaOHMHeTaM, Ta0OpATOPHAM ¥ HHBIM MOMEIICHHSM H MECTAM TPOBENCHUS 3aHATHIH
BO BPEMsl, OPEACICHHOE PACIUCAHNEM 3aHATHIA, — 6e3 OrpaHHdeHus;
— K y4eOHbIM KaOHMHETaM, 1a0OPATOPHSM H HHBIM HOMEIICHHSM U MECTAM TIPOBENCHUS 3aHATHHA
BHE BPEMCHH, ONPEICICHHOTO PACIMCAHWEM 3aHATHH, — M0 COIIACOBAHMKIO C PabOTHHKOM,
OTBCTCTBCHHEIM 34 JAaHHOE IIOMEIICHUE.

5.2.  Hcnonb3oBaHHE IBHKHMBIX (LEPEHOCHEIX) MaTEPHANBHO-TEX HIIECKIX CpPeNCTB obecmedenus
00pa3oBaTeNBEHOM NesTENBHOCTH (MarHATO(OHSL, IPOEKTOPHI ¥ T.11.) OCYIIECTBIIIETCS 110 THCHMEHHOM!
324BKE, OJIAHHOH IeNIarorn4eckuM paboTHUKOM (He MeHee M 3a 3 paboyuux IHs IO JHA HCIONB30-

BaHMWsI MaTCPHATBHO-TEXHHYECKWY CpC,ZICTB) Ha UM JIANQ, OTBETCTBEHHOIO 3a COXPaHHOCThL H pa-
BHUJIBHOE HUCIIOJIE30BAHUE COOTBETCTBYIOMIUX CpencCTB.



5.3. Belmaua menarormyeckoMy paGOTHHKY M clada WM JBHKHMBIX (TIEPEHOCHEIX) MATEPHAIBHO-
TEXHUYECKHX CPEACTB OOeceyeH s 00pa3oBaTeNbEOH NeSTeNbHOCTH QUKCHPYIOTCS B KypHAJIE BbINa-

UH.
6. 3axkiroUHTENbHBIE OJI0KEHAN

6.1.  Hacrosmee ITonoxerune BCTynaeT B CHIly C MOMEHTA €r0 NIPUHATHI M YTBEPXKICHHS U JelicT-
BYET [0 OQUIMabHON OTMEHE! HITH JI0 IIPHHATHS HOBOTO JIOKAILHOTO HOPMATHRBHOTO aKTa.

6.2.  M3MeHenus u jononsenns B IlonoxeHne BHOCATCS B HOPS/IKE, YIBEPIKICHHOM Y CTABOM H JIO-
KaJIbHEIMH HOpMAaTUBHBIME aktamu [TTV.



I'OCYDAPCTBEHHOE OBPA30BATEJIBHOE YUPEXJIEHUE
BBICIIIET'O O5PA3OBAHIA MOCKOBCKOU OBJIACTHU
«'OCYJAPCTBEHHBIN 'VMAHUTAPHO-TEXHOJIOTUYECKH YHUBEPCUTET»

JIMCT COTJIACOBAHMS K MOJIOKEHUIO
O HOPSIKE TOCTYIA NEJATOIMYECKHX PABOTHHKOB K
MHOOPMAIMOHHO-TEJEKOMMYHUKALIMIOHHBIM CETSIM, BA3AM
JAHHBIX, YYEBHBIM ¥ METOIWYECKHUM MATEPUAJIAM, MY3EMHBIM
®OHJIAM, MATEPUAJILHO-TEXHUYECKHAM CPEJICTBAM OBECIIEYEHHUS
OBPA30BATEJGHOM AEATEJIBHOCTH, HEOBXOAMMBIM JJISA
KAYECTBEHHOI'O OCYIIECTBJIEHMS NEJAT O MYECKOI, HAYYHOM WA
UCCAENOBATEJILCKOM TEATEJILHOCTH
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